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IMABA MbPBA
ObLUW MNONOXEHNA

Yn. 1. Hacroawumat npaBunHUK ce m3paea Ha ocHoBaHue un. 181 ot Kogekca Ha Tpyga u ypexpa
opraHusauusTa Ha TpyAa, pasnpefeneHneTo Ha paboTHOTO Bpeme, NpaBaTta U 3aabiKeHusTa Ha pabotogarens
M Ha paboTHUUWTE U CRyXUTENUTe, TPyAOBaTa AWUCLMNIMHA U APYrM BBNPOCU Ha BbTPELIHWA TPYLOB pej B
CpepHo yunnuuwe ,Enuckon KoHctantuH MNpecnascku® — byprac, HapuyaHo nNo-HaTaTbK ,yYMAnLLETO".

Yn. 2. MNpaBunHUKBLT Ce npunara CNpsaMo BCUYKW paboTHMLM U CIYXXUTENN N0 TPYAOBO NPaBOOTHOLLEHME
¢ yumnuweto. Jluyata Ha apyr pabotopaten, KOMTO M3BbPLUBAT LEAHOCT HA TEPUTOPMATA HA YUWIULLETO,
cnassar NpUIOXKMMUTE Npasuna 3a 6e30MacHOCT, CUYPHOCT M JOCTBI, 32 KOUTO Ca HALNEXHO YBEAOMEHH.

Un. 3. MNpaBuUNHWKBT KOHKPETWU3Mpa TPYAOBUTE 3afbIKEHWS CaMO [OKOMKOTO Te He ca YpedeHu ¢
NOBENUTENHU Pa3nopedbn Ha HOPMaTMBEH aKT, KONEKTUBEH WNW WHAMBMAYaneH Tpyaos Aorosop. Mpw
NPOTMBOPEYME Ce Mpusara akTbT OT NO-BUCOKA CTEMEH UM no-b6naronpusTHata 3a PaboTHWKA UK CyXuUTens
Knay3sa, Korato 3aKOHbT [OMyCKa TOBa.

Un. 4. Pabotogartensat 3ano3HaBa paboTHULMTE U CRYXUTENUTE C NPaBUSIHMKA W C NOCNEeABaLLMTE My
“3MeHeHus no pepa Ha un. 127, an. 1, 1. 5 or Kogekca Ha Tpyga. Eksemnnap oT feicTBalius TEKCT € Ha
pasnosoXeHue B aAMUHUCTPaTUBHATa Cnyxba U B oNpefenieHo OT AMPeKTopa eNekTPOHHO XPaHUuLLe.

Un. 5. MpaBunHUKBLT ce Npunara CbBMECTHO ¢ MNpaBunHuKa 3a AeNHOCTTa Ha yuunuieto, MpaBunHuka 3a
nponycKaTenHus pexum, npasunarta 3a pabota ¢ enekTPOHHWUS AHEBHWK, BbTPELLUHWUTE Npasuna 3a paboTHara
3annara, Cucremata 3a h¥HaHCOBO YNpaBNieHW e U KOHTPON, NpaBunaTa no 34paBoCNOBHM U 6e30MacHM YCnoBus
Ha TpyA, 3aluTata Ha JIMYHUTE [aHHW, BbTPELUHWS KaHan 3a MofaBaHe Ha CWUrHanmu UM ocCTaHanute
3aKOHOCb0OPa3HO NpMeTU BbTPELLHM aKTOBe.

IMABA BTOPA
OPFAHM3ALUWOHHA CTPYKTYPA U PbKOBOICTBO

Yn. 6. Pabotopaten e CpegHo yunnuuie ,Ennckon KoncrantuH lMpecnasckn® — byprac, npefcrasnssaHo
OT AaupekTopa. lMpaBata M 3aabiukeHudTa Ha pabotoparens ce ynpaxHABaT OT AMPEKTOpa, a B ONpefeneHu
Cllyyam — OT ONPaBOMOLLEHM CbC 3an0Bef, ATbXHOCTHU IULA B FPAHULMTE HA NPEAO0CTABEHUTE MM NPABOMOLLMS.

Un. 7. PbKOBOACTBOTO Ha YYMNIWLLETO BKIOYBA [AMPEKTOPA, 3aMECTHWK-AMPEKTopuTe no yuyebHata
AENHOCT, 3aMeCTHUK-AMPEKTopa Mo Yy4yebHO-TBOpYEcKata AEMHOCT M 3aMeCTHWK-AMpeKTopa no y4yebHo-
NPOKU3BOACTBEHATA AEMHOCT CbOBPA3HO YTBBPAEHOTO ASTbXXHOCTHO pasnucaHue.

Un. 8. MNeparornyecknte ANbXKHOCTM BKNIOYBAT ANTbXKHOCTUTE, NPEABUAEHMN B AeiCTBaLLaTa HOPMaTMBHA
ypenba v AAbXKHOCTHOTO pasnucaHue, B T.4. YYMTEN, CTapliM YYwuTen, rMaBeH YYuTen, pecypceH yuuten,
nejarormyecky CbBETHUK, YUUIULLEH NCUXONOT, JIOrones U PbKOBOAMTEN Ha HanpasneHue ,VIHhopmaunoHHM
¥ KOMYHUKALMOHHW TeXHONOrumn®.

UYn. 9. Heneparornyeckute [ANbXHOCTM BKNOYBAT [ANbXHOCTUTE MO [ENCTBALLOTO [JJTbXHOCTHO
pasnucaHue, B T.4. CYETOBOAMTEN, 3aBeXAall, afMWHUCTpPaTUBHA cnyx6a, agMUHWUCTPATMBEH CeKpeTtap,
pgenosoauten, 6ubnuotekap, AOMakWH, TOHTEXHWK, pPaAbOTHMK MO MOAAPBKKATA, UMUCTAY/XMIMEHMCT,
nasay/HeBLOPBKEHA OXPaHa M Apyrn AOMYyCTUMM LITbXKHOCTU.

Yn. 10. KoHkpetHute TpyaoBuM (OYHKLMKM, MNOAYMHEHOCTTAa W OTFOBOPHOCTUTE Ce OMpegenst c
VHAVBUAYANHWA TPYLO0B LOrOBOP, AJTbXXHOCTHATA XapakTepucTunKa, 3anoBeanTe Ha AMPeKTopa U NpUnoXummTe
BbTPELUHM aKkToBe. [10COYBAHETO Ha AJTbXXHOCT B TO3U NPaBUIHUK He Cb3AaBa camo Mo cebe cu WwarHa bpoiika
1 He N3MEHS ANTbXXHOCTHOTO pasnucaHue.
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IMABA TPETA
[OCTDBI, NPONYCKATEJNEH PEXXUM N CUTYPHOCT

Yn. 11. JoctbnbT JO TeputopusaTa M Crpajata Ha YuYMnuLETO Ce OCbLLEeCTBABA MpPW YCNoBMATA Ha
MpaBunHWKa 3a nponyckatenHusa pexum 3a yyebHata 2026/2027 roavHa, ytebpaeH cbe 3anoseg Ne P[-10-
2302/4.9.2026 r., n n3pafeHnTe Bb3 OCHOBA Ha HEro 3anoBeau.

Yn. 12. Yunnmweto ce oteaps B 6:00 4. n ce 3atBapa B 22:00 4. OT geXypHus nasay/cnyxuten Ha
oxpaHarta. V3knioueHus ce gonyckar 3a OpraHu3vpaHy YYUnLHW AENHOCTM UK MO U3PUYHO PasnopexaaHe
Ha AMpeKTopa Npy OCUrypeHn Mepku 3a 6e30MacHOCT U OXpaHa.

Yn. 13. PabotHuumMte W Ccnyxutenute wu3nNOn3eat MU3AafeHUTe WM MEPCOHANHU  ENIEKTPOHHU
kapTu/bagyxose npe3 onpeneneHuns Bxof. Kaprara e nnuHa 1 He ce npefocTass Ha Apyro nuue. Mpu 3abpasena,
nospefeHa unu usrybeHa kapra cnyxutenst HesabasHO yBe4OMABa afMUHUCTPaTUBHATa cnyxba unu oxpaHara
¥ non3ea onpefeneHns BpeMeHeH pej 3a JOoCTb.

Yn. 14. Bxop ,3anag“ ce wu3nonsBa OT yunuTenute no (pusMyYecko Bb3NWUTaHME W CNOPT U OT
nefarorMyeckuTe CneumanucT B rpynuTte 3a LienoAHeBHa OpraHn3auma Ha yuyebHus [eH npyu opraHusnpaHo
“3BEXAAHE W BPbLUAHE HA YYEHMLM KbM CNOpPTHUTE nnowaaku. Bxoa ,Cesep — AKToBa 3ana“ ce M3non3ga 3a
AOCTBM HA NMLA C ABUraTEeSTHW 3aTPYLHEHNS U TEXHWUTE NPUAPYXUTENN, KAKTO 1 B APYT U3PUYHO ONpefeneHu
cryyaw.

UYn. 15. EnektpoHHata cuctema 3a JOCTbN He MOXe [a Bb3npensrcrtBa cBobopgHata esakyaums. MMpw
aBapus, noxap Wnu gpyra HemocpefCcTBeHa OMacHOCT BCMYKM NivLA M3NbJIHABAT YTBbPAEHUTE NNaHoBe W
yKa3aHusTa Ha OTrOBOPHUTE AMbXXHOCTHU NKLa U NOAaBaT CUrHan Ha Tefied)oH 112 camo npu peanHa onacHocCT
UM HeobxoAMMOCT OT CreLHa NOMOLL.

UYn. 16. [locTbnbT Ha CNyXMTENn M3BbH YCTaHOBEHOTO My paboTHO Bpeme ce Aonycka npu cnyebHa
HeobX04MMOCT C NPEeABapUTENHO paspelleHne OT LMpeKTopa WX OMpPaBOMOLLEH 3aMECTHUK-AUPEKTOP W
yBeOMSIBaHe Ha OxpaHaTta. ToBa MpaBWiO He OrpaHWyaBa AevcTBMATa Npu asapus, beactsue unu gpyra
HEOTMOXHa CUTyaums.

IMABA YETBBPTA
PABOTHO BPEME N NMOYUBKN

Yn. 17. HopmanHata npogbmKUTENHOCT Ha paboTHOTO BpeMe Npu MbJIHO paboTHO BpemMe e 8 yaca IHEBHO
1 40 yaca cegMMYHO Npy NeTAHeBHa paboTHa cegmumua. 3a ANbXHOCTM C HAMaNeHo, HEMbJIHO, CyMUPAHO UK
cneymdmuHo pabotHo Bpeme ce npunarat KogekcwbT Ha TpyAa, CneuvanHuTe HOPMaTUBHU akToBe, TPYLOBUST
[OroBOp U YTBbPAEHUTE rpachuum.

Yn. 18. Hauvanoto u Kkpadr Ha paboTHMS OeH M NOYMBKAaTa 3a XpaHEHe Ha agMWHUCTPATMBHUTE M
MOMOLLHWUTE ATbXXHOCTK ca:

1. 3aBexpall agMMHUCTpPaTMBHA cnyxkba, bubnuotekap u gomakuH — ot 8:00 4. go 16:30 u., ¢ noumska o1
12:00 y. go 12:30 u.;

2. agMuHucTpaTueeH cekpetap — o1 9:00 u. go 17:30 u., ¢ noumska ot 13:00 u. go 13:30 u,;

3. penosoguten — ot 8:00 y. go 16:30 u., ¢ noymska ot 12:00 y. o 12:30 u.;

4. paboTHuK no noaapwxkara — ot 8:00 u. go 16:30 u., ¢ 30-MMHYTHA NOYMBKA 33 XPAHEHE;

5. 32 ANBXHOCTM, KOUTO HE ca NOocoYeHn B T. 1-4, paboTHOTO Bpeme ce onpeaens B TPyLOBUS LOrOBOP, B
3anoBef Ha LMPEeKTopa Un B YTBbPAEH rpacdivk.
Yn. 19. PabotHoTo Bpeme Ha ampekTopa e oT 8:30 u. o 12:30 u. n ot 13:15 u. go 17:15 u. PaboTtHOTO
BPEME Ha 3aMECTHUK-AVMPEKTOPUTE Ce ONpeAens CbC 3anoBef Ha AMPeKTopa NMpeau HavyanoTto Ha ydyebHarta
rofiMHa ¢ ornej CMeHHocTTa, yuebHus npouec 1 HeobX0AMMOCTTa OT YNPaBIEHCKO NPUCHCTBME.

Yn. 20. PaboTHOTO BpeMe Ha TOHTEXHMKA Ce onpefens B MHAMBUAYANEH UM MeCeYeH rpadpuk B pamkute
Ha [OroBOpeHaTa NPOABMKUTENIHOCT Ha PaboTHOTO Bpeme, CbObpPasHO peneTvumute, yyebHUTe 3aHaTUS,
yunnuwHute cboutns n Heob6xo4MMOTO BpeMe 3a NOATOTOBKa M NpubupaHe Ha TexHukata. [lpomeHm B rpadivka
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ce Bb3narar no pefia Ha TPy0BOTO 3aKOHOAATENCTBO; M3BLHPEAEH TPYZ CE JOMyCKa CaMo B NPeABUAEHUTE OT
3aKOHa Cyyau.

Yn. 21. PaboTHOTO BpeME Ha YNCTAUUTE/XUTUEHNCTUTE CE OPraHM3npa Ha CMeHW: Nbpea cMmsHa ot 7:00 u.
A0 15:30 u. u BTopa cmaHa ot 10:00 u. go 18:30 u., ¢ 30-mMnHyTHA NOYMBKA 3a XpaHeHe. PasnpeaeneHneTo no
30HW U CMEeHM ce onpepens ¢ rpadmk, kato ce cbobpasssa 6e30MacHOTO MOYMCTBAHE MPU MPUCHCTBME HA
yYeHMUM.

Yn. 22. PaboTHOTO Bpeme Ha nazauunte/CnyxuTenuTe Ha HEBbOPbXXEHATa OXpaHa ce onpeaens ¢ rpaduk
cbobpa3HO pexuma Ha oxpaHa, TPyAO0BWS AOTOBOP M NMPUIIOXUMUTE NpaBuna 3a CyMUPaHO U3UMCNSBaHe Ha
paboTHOTO BpeMe, KOraTto TakoBa € BbBEEHO N0 3aKOHOYCTAHOBEHUS Pep.

Yn. 23. PaboTHOTO BpeMe Ha NeAarorMyeckute CreuuanucTi BKMIOYBA M3MBLIIHEHMETO HA Hopmara
npenogasatencka pabota unu pabota ¢ Aela U YYEHULM U BCUYKM APYrU TPYAOBM 3a4bIKEHNUS: NOArOTOBKA,
npoBepKa W OLeHsIBaHe, BOLEHE Ha [OKYMEHTaUWs, KOHCynTauuu, AexypcTBa, KBanudumkaums, 3acefaHus,
paboTa B €KUMM U KOMUCUM, POAUTENICKM CPELLYM U Bb3NOXKEHU AENHOCTH.

Yn. 24. Mp1CLCTBMETO HA MESArorMYeckuTe CneLuanucTy B yUUIMLLETO Ce onpeaens OT CeAMUYHOTO
pasnucaHue, AHEBHWUA Pexum, rpaduuute, 3anoBefuTe M KOHKpeTHWUTe cnyxebHu 3apaun. lpes Bpemero,
Korato yumtenute ca Ha pabota, Ho HamaT yuyebHu yacose, pabotHoTo Bpeme e oT 8.00 u. go 11.00 u. n ot
11.30 u. po 14.30 u. ¢ 2 akTMBHW pernameHTupanmn Tpyaosm noumekn ot 10.00 4. go 10.15 4. n o1 12.45 4. go
13.00 . YacrTa o1 pabortara, KOATO MO ECTECTBOTO CM MOXE [1a Ce M3BbPLLBA M3BbH YUMNULLETO, Ce OpraHu3npa
OT nejarornyeckuns CreumnannucT, 0CBEH KOraTo Bb3noxeHa AeiHOCT U3UCKBA NPUCHCTBME.

Un. 25. PecypcHWTE yuuTenW, YYMIMLLHMAT TMCUXOSOF, MejarorMyeckute CbBETHULM W foronepbt
W3NbIIHABAT HOpMWTE 3a paboTa C feua M y4YeHuuMW, OnpefeneHn B feicTBaliata HopMmaTuMBHA ypeaba.
KoHkpeTHOTO pasnpeseneHne Ha paboTHOTO UM BpeMe Ce YTBbPXKAaBa CbC 3anoBef, Unu rpacuk, 6e3 Tosa fa
HamansBa obLiata NPOABLIKMTENHOCT Ha PabOTHOTO BpeMe Mo TPYLOBOTO NPABOOTHOLLEHUE.

Yn. 26. lMoumBKaTa 3a XxpaHeHe He ce BKMOYBa B paboTHOTO BpeMe. PUSNONOrMYHUTE PEXUMU Ha TPYL U
noumBka 3a pabota C BuAeoaucnnen, (hU3NYECKO HaTOBapBaHe WNM LpPyruM cneuuduyHu peiHocTn ce
OnpegensT Bb3 OCHOBA Ha OLiEHKATa Ha pucKa, NpefinucaHusaTa Ha cnyxbara no TpyLoBa MeAMLMHA 1 3anoBes,
Ha AuMpeKTopa.

Yn. 27. OtuntaHeTo Ha paboTHOTO BPEME Ce M3BBPLUBA YPE3 MPUCHCTBEHM hopMK, rpadpuLy, eNeKTPOHHM
CUCTEMU W ApYyrK 3aKOHOCLOOpa3HO onpefeneHn cpeacTsa. [laHHUTE OT cucTemarta 3a [OCTbN MoraTt ga ce
“3Mon3BaT 3a CUrypHOCT M NPOBEPKa NPy KOHKPeTHa He0bXOAMMOCT, HO HE 3aMeCTBaT aBTOMATMYHO LiANOCTHaTa
NpeLeHKa 3a U3MbJIHEHUE Ha TPYAOBUTE 3afbIKEHMS.

IMABA MNMETA
OTNYCKN N OTCbCTBUA

Un. 28. OtnyckuTe ce paspeLuasat v Noni3Bat npu ycnosusTa 1 no peaa Ha Kogekca Ha Tpyaa, Hapegbara
3a paboTHOTO Bpeme, MOUMBKMTE W OTMYCKWUTE, NPUNOXKUMUS KONEKTUBEH TPYAOB [OTOBOP, MHAMBUAYANHMS
TPYAOB JOTOBOP M BbTPELUHWUTE MpaBuna 3a paboTHaTa 3annata.

Yn. 29. lMnateHnaT rognweH oTNyCK ce NoN3Ba C MMCMEHO pa3peLueHne Ha paboTtoaartens Bb3 OCHOBA Ha
noAafeHo MckaHe. 3a NegarorMyeckute CneuuanucT OTNYCKbT Mo NPaBMo Ce MiaHWpa Npe3 BakaHLuuTe U
nepuogute 6e3 yyebHu saHaTMA, 6€3 fa ce orpaHMuasar npasata MM MO 3aKOH WM Npu cbobpassBaHe C
HeobxoauMocCTTa 0T HOpPMaNHO MPOTUYaHe Ha 0bpa3oBaTenHMs NPoLec.

Yn. 30. PabOTHMKBT UAW CRYXUTENST YBEAOMSABA Bb3MOXHO Hail-paHO AMPEKTOpa MNIu onpepeneHuns
PbKOBOAWTEN MPW BPEMEHHa HepaboToCnOCOOHOCT, HEOTNOXHO OTCLCTBUE MNK Apyra 0b6eKTMBHA Mpeyka 3a
fBABaHe Ha paboTa, 3a fa ce oOpraHM3upa 3amecTBaHe. [lOKYMEHTUTe ce NpefcTaBAT B HOPMATMBHO
YCTAaHOBEHWUTE CPOKOBE W MO ONpefeneHns agMUHUCTPATUBEH pes.

Yn. 31. Pabotogatensat Moxe Aa NpeAoCcTasu niaTeH roguileH otnyck 6e3 cbrnacneto Ha paboTHUKa unm
CNyXWTens camo B M3pnMuHO npeasuaeHute ot Kogekca Ha Tpyaa cnyyau. Mepuoabt 6e3 yuebHn 3aHaTUs cam
no cebe cv He ce cunTa aBTOMATMYHO 3a NPECTOM.
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Yn. 32. lMapuyHO KOMMEHCUpaHe Ha Heu3nOon3BaH NiaTeH roAuileH OTNYCK ce Aomnycka camo npu
npekparsBaHe Ha TPYAOBOTO MPABOOTHOLLEHWE M B OCTaHANNTE U3PUYHO YCTaHOBEHM OT 3aKOHa Clyyau.

IMABA LUECTA
Bb3HWKBAHE, N3MEHEHUE U NPEKPATABAHE HA TPY[L0BOTO NMPABOOTHOLUEHWE

Yn. 33. Tpygnosuat [oroBop Ce CKMYBa B MMCMeHa chopmMa MNpeau nocTbrnBaHeTo Ha paboTa.
Pabotogatenat npefoctass Ha paboTHMKA UNWM CRYXMTENS MOAMUCAH eK3eMnnsp OT LOroBopa W Konwe OT
BMWCBAHETO HA Ha4anoTo Ha TPyAOBOTO MPABOOTHOLIEHME B Permctbpa Ha 3aeTocTTa npeau (hakTUYeckoTo
nocTbrnBaHe Ha pabora.

Yn. 34. A3meHeHMeTo Ha TPYAOBOTO NPABOOTHOLLUEHNE CEe M3BBPLLBA MO B3aMMHO NUCMEHO Cbriacue unm
€[HOCTPaHHO CaMO B ClyyauTe, NpeABMAEHN B 3aKOHa. [IPOMEHM B ANTbXXHOCTHATA XapaKTepUCTMKa He Morar
[a U3MEHST CbLLECTBEHO YroBOpPeHaTta TpyAoBa (PyHKLMS U3BBH AOMYCTUMOTO OT 3aKOHa.

Un. 35. TpyaoBoTO Bb3HArpaXaeHve ce Oonpeaens U U3MeHs B CbOTBETCTBME C HOpMaTWBHaTa ypeaoa,
KONEKTUBHUA U MHAMBMAYANHMS TPYLOB AOroBOp U BbTpeluHuTe npaeuna 3a paboTtHata 3annata. [laHHUTe 3a
Bb3HarpaxaeHuata ce obpaboTBat mpu cnasaHe Ha NpaBunara 3a 3awura Ha NMYHUTE AaHHM, 6e3 fga ce
OrpaHMyaBa NPaBOTO Ha CRyXuUTeNns fAa pasnonara WM fa crnogens WHdopmauus 3a COBCTBEHOTO CH
Bb3HarpaxieHue.

Yn. 36. llpu npekpatsaBaHe Ha TPYAOBOTO MPaBOOTHOWEHMe paboTogatensr wu3gaBa W BpbYBA
HeobxoguMuUTE  [OKYMEHTM UM  U3BbPLIBA Ab/KMAMUTE BNKUCBaHWS B Pernctbpa Ha 3aeTocTia B
3aKOHOYCTAHOBEHUTE CPOKOBE. XapTWeHUTe TPYAOBW KHWKKM, M3AAJEeHW Npeau BbBEXAAHETO HA efUHHUS
€MeKTPOHEH TPYAOB 3anuc, ce 0hopMAT M Npegasat No NPUNOXMMUTE NPEXOLHU NpaBuna.

Yn. 37. lpu noctbneaHe M npekpatsiBaHe Ha paboTa CNYXWUTENAT NpueMa WMnu npegasa ¢ NPOTOKON
MOBEPEHUTE LOKYMEHTW, KNIOYOBE, eNIEKTPOHHA KapTa, TeXHWKa, HocuTenu, cnyxebHu npodunu n apyro
umyLectso. poTokonsT He MoXe fa obycnaBs BPbYBAHETO HAa 3a4bJKUTENHW TPYLOBM LOKYMEHTU UMM
M3NNALLAHETO Ha AbIIKUMU CYMM.

IMABA CEAMA
NMPABA U 3AABINKEHUA HA PABOTOATENA

Un. 38. PaboTojatenart ocurypsiBa yropopeHara paborta, pabotHo mscto, 6e30macHu U 3ApaBOCNOBHU
ycnoBus, HeobX0AMMUTE MaTepuany U WHGOpMaLMs, CBOEBPEMEHHO M3nnallaHe Ha Bb3HarpaXKA4eHueto,
ocurypsisaHe 3a NpeABUeHNTE PUCKOBE M 3alLMTa Ha AOCTOMHCTBOTO Ha PabOTHMKA UMK CRYXKUTENS.

Yn. 39. Pa6OTO,U,aTeﬂ$IT npefoctaBa ANbXHOCTHA XapPaKTePUCTUKaA, 3al03HaBa CNyXUTENA C BbTPELIHUTE
npasuna u“ pAasa 3aKOHOC1:O6pa3HVI YKa3aHua 3a WU3NbJIHEHWE Ha pa60TaTa. KOHTpOJ'IbT Ce OCbluecTBABa
CbpasMepHo, MpW 3aynTaHe Ha JIMYHOTO [LOCTOMHCTBO, HEMPMKOCHOBEHOCTTA W MpaBunata 3a 3awuta Ha
JINYHUTE [ aHHMN.

UYn. 40. Pabotogatensat He [Onycka AWCKPUMMHALMSA, TOPMO3, CeKCyaneH TOpMO3, Hacunue unu
HebnaronpuATHO TpeTUpaHe BbB BPb3Ka C yNpaXKHABAHETO Ha TPYLOBM NpaBa, CUHAMKANHA AENHOCT, NofaBaHe

Ha xanba wunu curHan. CurHanute ce pasrnexpgar CBOEBPeMeHHO, 6e3npuctpactHo M npu Heobxoaumara
MOBEPUTENHOCT.

Yn. 41. Yumunuuieto nogabpKa BbTpeLUeH KaHan 3a NojaBaHe Ha CUrHaNM 3a HapyLUeHus No cnewuanHus
3aKkoH. PenbT 3a mogaBaHe, perncTpupaHe u pasrnexpaHe, onpefeneHuTe AMbXHOCTHU NULA U MepKnuTe 3a
3alLMTa ce ypexaar ¢ OTAENHW BbTPELUHM NPaBua; OTBETHU AEACTBUA CPeLLy 3alMTEHO CUTHANU3MPALLO NULe
He ce gonyckar.

MABA OCMA
ObLLM 3AABIDKEHNA HA PABOTHULUTE N CITYXXUTEJTUTE

Yn. 42. P360THVIL|,VITG n cnyxutenute ca ANbvXHW Oa Ce fABABaT HaBpemMe U B CbCTOAHUE, KOETO UM
no3sosiABa Aa M3NbJ/IHABAT pa60TaTa; ha usnonssar pa60THOTO Bpeme no npepHasHadyeHwe; Aa M3NnbiHABAT
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TOYHO, ,U,O6pOCBBeCTHO M Ka4yeCTBEHO TPyLOBUTE CU 3afbJIXEHUA U 3aKOHOC'b06pa3HVITe HapexpaaHua; aa
cna3Bsart npasusara 3a 6esonacHoCT u Aa nasfar UMyLeCcTBOTO Ha YUMITULLETO.

Yn. 43. Cnyxutenute ca LNbXHM Aa Na3aT noBepuTenHata cnyxebHa nHopMaums n NUYHUTE AaHHK,
[0 KOUTO MmaT focTbn no pabota, 1 Aa rv M3nonseat camo 3a cnyxebHu uenu. 3agbiiKkeHneTo He obxaalla
MHChOpPMALIMSA, UMETO Pas3KpUBaHE € 3aAb/KMTENHO MNM 3alMTEHO OT 3aKOHa, NOAABAHETO Ha CUrHanm no
YCTaHOBEHWA pef, YNpaXHABAHETO Ha TPYLOBU WAWM CUMHAMKANHWM npaBa U MHOPMauusaTa 3a COBCTBEHOTO
TPYAOBO Bb3HarpaXneHue.

Un. 44. Camo AVMPEKTOPDBT UM U3PUYHO OMPABOMOLLEHO NinLe Npasu ouLManHN U3ABNEHUS OT UMETO
Ha yunnuweto. ToBa He OrpaHMyaBa NMYHOTO M3pPassBaHe Ha CRYXWUTENA, Korato TOM ACHO He Ce NpepnCTaBs
KaTo roBOPUTEN Ha YYMIMLLETO, HEe Pa3KpMBa 3alluTeHa MHG)OPMAaLIMA M CNa3Ba 3aKOHOBMTE CU 33 bJKEHNSA 3a
NOSMHOCT U A0BPOCHBECTHOCT.

Yn. 45. lpu vHUMAEHT, Hacunue, 3annaxa, aeapus, MoBpefa, PUCK 3a 3[4pPaBETO WM CUrypHOCTTa
CNYXWUTENAT npegnpuemMa pasymMHWTe HesabaBHW [LEACTBMS B paMKWTE HA KOMMETEHTHOCTTa CW, YBEeOMSBA
AVPEKTOPa, AeXYPHUS 3aMECTHUK-AVPEKTOP UK APYro ONpeAeneHo Nuue 1 CbAeincTa 3a AOKYMEHTUPaHe Ha
clyyas.

ITABA EBETA
CNELNONYHN 3A0BITKEHNA

Un. 46. lMeparornyecknte CneumanucTi M3NbAHABAT (PYHKLMWUTE NO 3aKOHA 3a NPefyuMnLLHOTO U
yunnuwHoTto obpasoBaHue, Hapegba Ne 15 ot 22.07.2019 r., lpaBunHuka 3a LEMHOCTTA HAa YYUNULLETO U
AJTbXKHOCTHATa CU xapaktepuctuka. Te ce saBaBat Han-manko 10 MMHYTM Npeaun nbpBata CM HEMOCPEACTBEHA
paboTa C y4YeHuLM, OCBEH aKo rpadouk Uy KOHKPETHA 3afa4a U3MCKBA NO-PaHHO MPUCHLCTBUE.

Un. 47. bes paspeLueHne Ha LUPEKTOP UM KOMMETEHTEH 3aMECTHUK-AMPEKTOP He Ce pasMecTBart, crueart
UNW NpeKpaTsBaT NPefCcPOYHO Y4ebHM YacoBe U ApYrv OpraHu3npaHu aerHoctn. MobunHu ycTpoiicTea He ce
“3MoN3BaT Mo BpeMe Ha yac, 3acefjaHue Unu cryxebHa cpelya, OCBEH 3a y4ebHW, CNnyxebHM, 3npaBHU WK
CreLLHN Lenu.

Yn. 48. Megarornyeckunat CneLyuanucT He U3BbpLUBA CPELLY 3annaiaHe obyyeHne unu noakpena Ha geua
M yYyeHUUM, C KOMTO paboTu B YUMIMLLETO, KOrato ToBa € 3abpaHeHO OT 3aKOHa MMM Cb3fAaBa KOH(MKT Ha
nHTepecu. Mpu cbMHeHMe NpeaBapuUTENHO YBEAOMSABA ANPEKTOPA.

UYn. 49. [lexypHute yuntenu usnbiHABAT YTBbPAEHWUA rpacuk, Habnogasar OnNpeaeneHuTe 30HU W
He3abaBHO CbobLUaBaT 3a MHUMAEHTW, ONACHOCTU, MaTEPUANHMN LLETU UM CHLLECTBEHW XMIMEHHU npobnemu.
CeepeHudaTa ce LOKYMEHTMPAT MO YTBbPAEHNUS B YUUSMLLETO pes.

Yn. 50. Pabotewmte c noBepeHn NOMELLEHWNS U WMYLLECTBO MOnaraT rpwxara Ha Ao6bp CTONAHWH W
cboOLLaBaT CBOEBPEMEHHO 3a NUMCKM W NMOBPeAM. YCTaHOBABAHETO M Bb3CTAHOBSABAHETO HA BPEAM CE M3BbLPLLBA
OT KOMMETEHTHUTE AJTbXHOCTHM NMLA MO 3aKOHOBMS pPefl; YYMTENUTE U KNacHUTe PbKOBOAWTENM He cbbupart
MapuyHK CPeACTBa U He NoemaTt PyHKUMKU N0 NPUHYAUTENHO BH3CTAHOBSABAHE HA LLETK.

Yn. 51. YunnuwHuaTt ncuxonor, neaarornyeckute ChbBETHULM, NOTONEAbT U PECYPCHUTE yuuTenu paboTat
B Han-f06pUsA MHTEPEC Ha LEeTeTO M yYeHuKa, NpK cnasBaHe Ha NPOeCMOHaNHaTa et ka, NoBEpPUTENIHOCTTA U
npaBunarta 3a cnogensHe Ha MHcopmauus Npu puck. Te BOAAT CaMO HOPMATUBHO M3UCKyeMmaTta U yTBbpAeHa
cnyxebHa LOKyMeHTauus.

Yn. 52. PvkoBogmuTenat Ha HanpasneHue ,,IHhopMaLMOHHN 1 KOMYHMKALUOHHW TEXHONOrMU® mognomara
(pyHKUMOHMPAHETO Ha MHPOPMAUMOHHATA Cpefa B rpaHULWTE Ha ASTBXKHOCTHATa CU XapaKTepuctuka u
npeAocTaBeHnTe npasa. Toi He HOCK OTFOBOPHOCT 3a LENCTBUS Ha NOTPEOMUTENN, N3BBPLLEHN B HApYLLUEHWE Ha
JafleHnTe yKasaHUs UM U3BBH KOHTPONUPAHUTE CUCTEMMU.

Yn. 53. ToHTEXHUKBT NOArOTBA, HACTPOBA N 0OCNYXBa 03ByuMTENHATA U ayAMO-BM3yanHaTa TEXHUKA 3a
yuyebHW W yuunuHW [enHOCTU, BOAM HeobxoAumata OTYETHOCT M CUrHanmsupa 3a HewsnpaBHOCTW. He
“3BbPLUBA PabOTH MO ENEKTPUYECKM MHCTANALMW UK CNeLuanmanpaHn pEMOHTY U3BbH CBOSATA KBanudukaums
1 NPaBoOCNOCOBHOCT 1 He A0MycKa yYyeHuLm fo onacHo obopyasaHe 6e3 Haa3op.
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Un. 54. ALMUHMCTPATUBHUTE CRYXWUTENM NpUemart, peructpupar, obpabortsar, pasnpeAensT 1 CbxpaHsBat
LOKYMEHTM CaMO B paMKWUTEe Ha Bb3NOXEHaTa MM KOMMETEHTHOCT. PasnpefeneHneTo Mexny 3aBexpalivs
agMVHUCTpaTUBHA CNyxba, afMUHUCTPATMBHWS CEKpeTap M AeNOBOAMTENS Ce OMNpeAens C AMbXHOCTHUTE
XapaKTepUCTUKM W 3anoBeay, kato ce u3bsarea HeonpaeaaHo AybnmpaHe Ha hyHKLMM U JOCTBI.

UYn. 55. CuetoBOAMTENAT M 3aBeXAALMAT afMUHWCTPATMBHA cnyxba W3NbiHABaT (OMHAHCOBO-
CYETOBOAHUTE, TPYLOBUTE N OCUTYPUTENHIUTE (DYHKLMM CbOOPA3HO ANbXHOCTHUTE XapakTepucTukm, Cructemata
3a (OMHAHCOBO yrNpaBneHWe ¥ KOHTPON U NpUHLMNA 3a pa3fensHe Ha OTrOBOPHOCTMTE. PUHAHCOBM onepaLum
Ce U3BbPLUBAT CaMO MPU HAANEXHO ONPaBOMOLLABAHE U OKYMeHTaiHa 060CHOBAHOCT.

Yn. 56. [lomakmHbT, pabOTHMKBT NO NOALPBKKATA M YACTAUUTE/XUTMEHNCTUTE NOAABPXKAT MaTepuanHara
6a3a 1 xurveHata B pamMKuTe Ha Bb3NOXEHWUTE (DYHKLMKM 1 npasunata 3a 6esonacHocT. PeMoHT, paborta Ha
BMCOUMHA, ENEKTPOTEXHUYECKMN U IPYrY PUCKOBYM LENHOCTM CE M3BbPLLUBAT CaMo OT NPaBOCMOCO6HM nuua n npu
ocurypeHn 6esonacHu ycnosus.

IMABA OECETA
ENEKTPOHHW CUCTEMW, DOKYMEHTU N NNYHN JAHHU

Yn. 57. WHctutyumoHanHata enektpoHHa nowa, HEWCMYO, enekTpOHHUAT AHEBHUK W ppyrute
onpegeneHu ot paborogarens CUCTEMU ce W3MON3BaT 3a CNyXebHW Lenu Npu cnas3BaHe Ha NpefoCTaBeHUTe
npasa 3a A0CTbM, UHCTPYKLMMTE 32 MHCDOPMALMOHHA CUTYPHOCT M MpaBuaTa 3a 3alimTa Ha fIMYHUTE AaHHMW.

Yn. 58. [leparormueckute cneumanucti BbBEXAAT CBOEBPEMEHHO, TOYHO W MbBAHO AAHHUTE B
€NeKTPOHHNS [HEeBHUK cbobpasHo Hapepba Ne 8 ot 11.8.2016 r. M BbLTPElHMTE npaBuna 3a paborta ¢
eNeKTPOHHNS AHEBHMK. He ce gonycka npefocTtaBaHe Ha npochun, napona unm CpefcTBo 3a yAOCTOBEpsBaHE
Ha Apyro nuue.

Yn. 59. CnyxebHW LOKYMEHTU W NIMYHU AAHHM He Ce W3npawiat ype3 NWYHM NPOMNN, HEpPa3peLLEHM
MPUNOXEHNS UK NYBAMYHM YCRyrK, KOrato yuunuuieto € ocurypuno opobpeH kaHan. CHUMKW, BMAEO- W
ayAmo3anncy Ha Aeua, YYeHUUM 1 CNyXXuTenn ce cb3aasat U NybnukyBat camo Npu Hanuuve Ha NPUNoXUMO
NpaBHO OCHOBaHMWe U cnyxebHa HeobXxo[MMOCT.

Yn. 60. EnekTpoHHOTO cbobLLEHUE € OGMLMANEH BLTPELLEH KaHasl, KOraTo e M3npaTeHo Ypes onpeaeneHa
cnyxebHa cuctema. To He 3aMecTBa BPbYBAHETO HA aKT UM AOKYMEHT, 3a KOMTO 3aKOHBT U3WUCKBA CneuuanHa
thopma, OCBEH aKO Ca U3MbJIHEHN 3aKOHOBUTE YCIIOBUS 33 ENIEKTPOHHO BPbYBAHE.

Yn. 61. MNpu cbmHeHue 3a 3aryba Ha AaHHWU, HENPaBOMEPEH AOCTHM, (OULLIMHT, 3I0BPEAEH codhTyep nunu
KOMNpoOMeTMpaHa napona Cnyxutenar He3abaBHO npekpaTaBa PUCKOBOTO [AEWCTBME W YBEAOMSBA
PBbKOBOAWUTENS HA HanpaeneHue ,MHOPMALMOHHM W KOMYHWUKALMOHHWM TEXHOMOrMK“, LOupektopa U
JJTHXXHOCTHOTO NULe MO 3aluuTa Ha AaHHUTE MO OnpefeneHuns pes.

MABA EAVNHALLECETA
TPYA0BA AUCLMNITUHA N UMYLLECTBEHA OTTOBOPHOCT

Un. 62. HapyweHve Ha TpyfoBaTta AMCUMNIMHA € BUHOBHOTO HEU3MbIHEHWE Ha TPYLOBO 3aAb/KEHME.
BuaoBsete HapyLleHUs U AWCLUMNIMHAPHM HaKasaHWs ce onpeaenst oT Koaekca Ha Tpyaa. BbTpelueH akT unm
ykasaHue Moxe fa 6be OCHOBaHME 3a OTFTOBOPHOCT CamMO ako € 3aKOHOCbobpa3Ho, JOBEAEHO € A0 3HAHMETO
Ha CNyXWUTens 1 HapyLUEHWETO e YCTaHOBEHO N0 HaANEXHUA pes.

Yn. 63. lpu onpepensiHe Ha AWUCUMNAMHAPHO HaKasaHWe Ce OTYMTaT TeXecTTa Ha HapyLIEHWETO,
obcrosTencTeara, Npu KOMTO € U3BbPLUEHO, U MOBEAEHUETO Ha paboTHUKA UK CnyxuTens. 3a eAHO U CbLUo
HapyLUeHWe ce Hanara caMo eAHO AWUCUMNANHAPHO HaKasaHWe.

UYn. 64. lpegn HanaraHe Ha AUCLMNAMHAPHO HakasaHue paboTogatensat uacnylwsa paboTHUKA wu
CNYXWUTENA Unn npuemMa nucMeHuTe My obscHeHMs U cbbupa 1 oueHsBa NOCoYeHUTe fokasatencrea. Cnassat
Ce CPOKOBETE, KOMMETEHTHOCTTA, ChAbPKAHMETO U PeAbT 3a BpbyBaHe no Kogekca Ha Tpyaa.
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Un. 65. [ucumnnuHapHUTe HakasaHus ca 3abenexka, MpeaynpexneHue 3a YBOJHEHWE W YBOJHEHME.
Hukoe HapylieHMe He BOAM aBTOMATMYHO [0 KOHKPETHO HakasaHWe; BbB BCEKM Crydyail ce M3BbpLUBA
WHAMBMAYaNHa NpeLeHKa 1 ce Cna3Ba 3akOHOYCTaHOBEHaTa npoLeaypa.

Yn. 66. MNpu HeobxoaumocT paboToaaTensat MOXe BPEMEHHO Aa OTCTpaHu OT paborta paboTHMK unu
cnyxuten npum ycnosusra Ha un. 199 ot Kogekca Ha Tpyaa. 3a BpeMeTo Ha 3aKOHOCbOOPa3HOTO OTCTPaHsABaHE
He Ce Ab/KM TPYA0BO Bb3HArpaXxaeHue.

Yn. 67. VimywiectBeHata OTTOBOPHOCT Ha pabOTHMKA UNK CRYXWUTENA Ce peanu3vpa camo npu ycrnosmsTa
u no pepa Ha Kogekca Ha Tpyaa. He ce gonycka aBToMatvyHo yabpKaHe OT TPY0BOTO Bb3HarpaXeHue umm
Bb3flaraHe Ha CrnyxuTens Aa cbbupa cymu oT yYeHuum u poguteny 6e3 3akoHOBO OCHOBAHME.

MABA OBAHAJECETA
SAKJTIOYUTENTHW PA3NOPELBU

Yn. 68. 3a HeypefeHuTe BbNpoCcK ce npunarat KogekchT Ha TpyAa, 3aKOHBT 3a MPesyYMNIULLHOTO K
yunmnuwHoTo 06pasoBaHve, MNOA3aKOHOBUTE HOPMATUBHM aKTOBE, MPUNOXUMWUTE KONEKTUBHWU TPYA0BM
A0r0BOPU M LEACTBALLMTE BBTPELLHM aKTOBE HA YYMMNLLETO.

Yn. 69. 3meHeHns 1 JONbAHEHNS B MPaBUITHMKA Ce M3BbPLUBAT OT paboTogatens cneg npeaBaputenHa
KOHCYNTaums ¢ NpeLCTaBATENNTE HAa CUHAMKANHUTE OpraHu3auum no pega Ha un. 37 ot Kogekca Ha Tpyga u ce
A0BEXAaT [0 3HAHWETO Ha PaboTHULWTE U CRyXUTenuTe.

Yn. 70. MNpaBunHWKBLT Ce yTBbPXKaBa CbC 3anoBef Ha AvpekTopa U Bnu3a B cuna ot 15.9.2026 r. C
BNWU3aHETO My B cunia ce oTMeHs [paBUNHUKBT 3a BbTPELUHUS TPYAOB pef 3a yyebHarta 2025/2026 roanHa u
nocneggawiure My U3MeHeHus.
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